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Agents: Guide to Using the Entry
Website
Learn how to efficiently manage your exhibitor profiles and submit entries for various
contests and passes through the Big Tex online portal. This guide provides a
step-by-step walkthrough of the registration and checkout process for CEA and AST
agents.

Portal Access

1 Navigate to https://livestock.bigtex.com/login/

https://hr.bigtex.com/
https://livestock.bigtex.com/login/
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2 Click "CEA/AST Agents"

3 Type in your username and password and click "Log In"
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4 To begin adding exhibitors click "Exhibitors"

Exhibitor Setup

5 Click "Add New Exhibitor"
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6 Type in the exhibitor's information and then click "Check for Exhibitor"

7 If the exhibitor hasn't made there own profile you will need to type in the rest of
the information and click "Submit"
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Entries and Passes

8 Click "Sign Indemnity" for that exhibitor
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9 Click "Submit"

10 Click "Livestock Entry"
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11 Select the show you would like to sign them up for

12 Enter the necessary information and then click "SAVE & BACK TO EXHIBITORS" or
add more
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13 To enter the exhibitor for a contest click "Contest Entry"

14 Select the contest you would like to sign up for
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15 Make the additional required selections

16 Click "SAVE & BACK TO EXHIBITORS" or add more contests
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17 Click "Add-Ons & Passes" to purchase additional passes

18 make your selection
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19 Click "SAVE & BACK TO EXHIBITORS" or add more add-ons and passes

20 Click "EARLY ACCESS PASSES" to purchase early access passes
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21 Make your selection

22 Click "SAVE & BACK TO EXHIBITORS" or add more passes
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23 Click "Team Contests" to enter your team contests

24 Click "Start Entry" for for your desired contest
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25 select all the exhibitors you would like to participate on the team and make the
additional selections then click "SAVE & BACK TO EXHIBITORS" or add more
contests

26 Click "Complimentary Credentials Request" to request complimentary credentials
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27 Click "Submit"

Checkout

28 Once you have made all of your selections click "Cart" to begin the checkout
process
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29 Once you have checked and completed all of your entries click "Proceed to
Checkout"

30 Select your preferred method of pickup or delivery
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31 Select your preferred method of payment

32 Finally, click "Place order" to complete your order
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33 Great Job! Contact the livestock office with questions!


